
Instructions for the on-line written exam of Numerical Methods in Engineering Sciences. 
 
According to UNIPV rules, in some cases written exams may be carried out remotely. If this 
is the case, the exam will take place on the Zoom platform ( https://zoom.us ). The link to 
the virtual room to be used for the exam will be sent the students 15 minutes before the 
beginning of the exam.  You are invited to connect to the platform at least 10 minutes 
before the beginning of the exam.  
 
Be aware that the videoconference (both video and audio) will be registered. It is intended 
that, by taking part into the, you consent to the registration. The registration is performed 
for the sole purpose of monitoring the regular development of the exam and will be available 
only to the members of the examination panel and to the technical personnel involved in file 
manipulation and management. The registration files will be cancelled as soon as the exam 
results are officially registered. 
 
Please understand that your collaboration is extremely important for the success of the 
entire procedure.  
 

I) Prior to the exam 
 

1) Carefully prepare the room, the devices and the material you will be needing and using 
for and during the exam.  

a. The desk will have to be placed against the wall.  
b. The web camera connected with your PC will have to be positioned such that 

you, the sheets of paper you are using, your hands, pens and your smartphone 
(switched off, face down) are always in sight during the exam. Be sure to be 
able to provide a 360 degree view of the room (of course by moving the camera 
as needed) if required. 

c. No smartwatch, headphones or earphones or anything else not included in the 
above point b is allowed in your room. 

d. Have a photo ID ready. It may be required to check your identity. 
2) At the end of the exam, you will upload a single pdf file. To prepare the file you can 

use  any software that let you merge all the files in a single one, or you can use your 
smartphone, again with appropriate software (just as an example, Note or Geniusscan 
for iOS, Camscanner or Google Drive for Android). Test in advance your system to be 
sure that it works flawlessly. 

 
 

II) Exam procedure 
 

1) Before the exam, you will receive by  email the link to your virtual room. 
  

2) Connect to your virtual room.  
 

3) After everybody has checked in, the text of the exam will be shared on the screen by 
the room manager. The text will be shared one problem at a time, to be sure that it is 



clearly visible. You will have 5 minutes to copy the text (and possibly the pictures) for 
each problem. 
 

4) After the exam paper has been copied, you can start the exam only when the room 
manager tells you can do so. You will have overall 1  hour  for the exam. At any time 
during the exam, the room manager may ask to have a look at your room through your 
webcam.  

 
5) At the end of the exam, when asked by the room manager, stop writing and put your 

pen on the desk. 
 

6) When prompted to do so by the room manager, you will start preparing the file to 
upload (see point I.2 above). Please name the file <lastname.firstname>.pdf. Then, 
send the file to the email address that  will be sent to you through the platform chat.  
Use your institutional email address to send the pdf file. Include a scan of your photo 
ID 
 

7) After your file has been received and checked, you will be dismissed. That will be the 
end of your exam. After that, you can disconnect from your virtual room. 

 
 

III) Rules of conduct 
 
Following is a set of rules you will be strictly required to comply with during the exam. Failure 
to do so will automatically lead to the invalidation of your exam. If your exam is invalidated, 
you will need to take the exam again in one of the next available sessions. 
 

1) During the exam you cannot use the keyboard or mouse of your PC, unless required 
or allowed to by the room manager. 

2) During the exam you cannot leave your location. 
3) During the exam you cannot use any textbook or hand notes. 
4) During the exam nobody apart from you can stay in the room. 
5) During the exam you are not allowed to communicate with other people, apart from 

the room manager. 
6) Your webcam must be on for the entire duration of the exam. 
7) At the end of the exam you have to stop writing and put down your pen on the desk 

as soon as required by the room manager. 


